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U.S. Department of Justice

Federal Bureau of Prisons

Federal Correctional Institution Seagoville, Texas 75159

MEMORANDUM FOR F. JEFFERSON, CAPTAIN

DATE:

FROM:

FRONT LOBBY OFFICER

SUBJECT: Positive ION TRACK Result

On ' at approximately (am) (pm).

Date Time

a random scan for contraband using the ltemiser Contraband Scanner was conducted

on _ with a stitive reading for

Name(s) of visitor(s)

1

Substance entfied

Scan Number

Attached is the Title 18.

This is the: () First, () Second, () Third, () Fourth positive scan result.

Dates of previous positive scans:

This person will be allowed to return to the institution in:
() 48 Hours, the next scheduled visiting day.

() This person is suspended from visiting for 30 days.
() This person is suspended from visiting for 90 days.

() This person is suspended from visiting for 180 days.
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U.S. Department of Justice

Federal Bureau of Prisons

Federal Correctional Institution

“’ééé@b&mé,raxas7s159

April 1, 2000

MEMORANDUM TO ALL CONCERNED

FROM:
SUBJECT: ION TRACK Opgrating Procedures

The Special Investigative Supervisor (SIS) is in charge of the oversight
of this program, and will conduct all required maintenance. Anytime a
question, concern, or problem: arises the SIS shall be contacted
immediately. If the ION Track begins malfunctioning, stop all testlng
procedures until the SIS can investigate the malfunction.

The Operation and Maintenance Manuals are available for staff to
reference. The following is a synopsis of the operating procedures.

The SIS Technician will ensure the ION TRACK is plugged in prior to
and at the end of his/her shift in preparation for visiting.

IT I8 NECESSARY THAT THE MACHINE IS PLUGGED IN AT ALL TIMES. THIS
ENSURES THE ION TRACK IS READY FOR CALIBRATION PRIOR TO THE DAYS
VISITOR PROCESSING OCCURS.

The LED screen will read, "Warming Up" if the machine has been
accidently unplugged.

Once the ION TRACK has reached the required 1nterna1 temperature
-the LED screen will state "READY."

If the LOG ON screen is not displayed touch "MENU'" in the upper
right corner of the LED Screen. e
You must then "LOG ON" utilizing the de51gnated LOG ON code for
your level as operator. No changes to any setting will be
attempted without the permission of the SIS.

FOI EXEMPT - DOJ SENSITIVE



Page 2 of 5

~ION TRACK Detection

April 1, 2000

FOI EXEMPT - DOJ SENSITIVE

The Supervisor's "LOG ON" code will not be utilized by operators,
unless specifically authorized by the SIS.

once you have logged on the display LED screen will read, "READY
FOR CALIBRATION, INSERT COCAINE SAMPLE." cCalibration check
samples should be used only once and then discarded. Gloves will
be worn to avoid contamination of each test/callbratlon. The
gloves must be powderless and changed prior to each
test/calibration.

Take a Cocaine Sample Trap and place it in the desorber (a
display will appear on LED screen telling you when to remove
sample.) e e e e

It is imperative that the calibration is between the follow1ng
tolerances.

*strength greater than 3400.00, and less than 5001.00.
Time greater than 7.90, and less than 8.05 .

These limits are necessary for this elevation. 1In the event the‘
first calibration does not meet these requlrements, the following
steps w1ll be performed o ‘ T Lo :

.| i ' .
1. Press clear (LED screen display.)

2. Press menu (LED screen display.)

3. Enter operator code and then press "LOG OFF"
4. Re-enter operator code and press “WENTER". .

5. The LED screen display will read "CALIBRATION ,
o »,REQUIRED, INSERT COCAINE SAMPLE NOwW.'

6. Proceed with the above calibration steps.

ONCE THE ION TRACK IS CALIBRATED WITHIN THE ABOVE TOLERANCES YOU
ARE READY TO BEGIN' OPERATIONS. ENSURE THE AREA Is CLEAN AND DRY.
THEN 'CONDUCT A TEST OF THE SURFACES THROUGH UTILIZATION OF THE
VACUUM SAMPLER.

The calibration print-out will be signed by the operator and °
attached to the page in the log book for that day.
: ; ‘ §

STAFF ARE NOT AUTHORIZED TO TEST THEMSELVES,
OTHER STAFF, VOLUNTEERS, CONTRACT EMPLOYEES, .
INMATES’ ATTORNEYS, OR ARTICLES OF THESE Lty
INDIVIDUALS! 1!

FOI EXEMPT - DOJ SENSITIVE
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FOI EXEMPT - DOJ SENSITIVE

IT I8 VERY IMPORTANT THAT SAMPLE TRAPS PLACED IN THE SAMPLE
DESORBER ARE NOT DAMP. Therefore, if a visitor's hands are wet
(i.e. An excessive amount of hand lotion) ask the visitor to dry
his/her hands by g1v1ng them a PAPER TOWEL or WAIT until their
hands have dried! COMMUNICATIONS WITH THE VISITOR IS
IMPERATIVE!!!

YOU MUST INSERT THE SAMPLE TRAP IN THE VAPOR DESORPTION UNIT
DETECTION SLOT WITH THE SAMPLED SIDE TOWARDS THE ITEMISER UNIT!!!

A random number shall be selected. (The random number will
include children and infants.) The only variation from the
random number.shall.be if.the visitor.has.previously tested
positive or is visiting an inmate on the suspect list. =

All visitors scanned will be entered in the bound ledger with the
following information:

1. - Date. . G

2. Time of Test. 2 ;
3. Name of Visitor. |
4. Name and Register Number of the Inmate being VlSlted

5. Visit Denied. ("Y" or "N" in this column.)

6. Reason Visit Denied. (In this column the type of drug
- detected, the strength and time of travel are logged in. )

Areas that will be scanned are as follows:

1. Visitor's hands.

2. Visitor's waistband, paying particular attention to the
4 entrance area to front pants pockets.

3. Visitor's shoes and pant cuff area.

4. Visitor's identification.

When a p051t1ve alarm 1s received a conflrmatory or second test
shall be conducted. The following steps w111 be followed.

1. . Remove sample from the desorber.

2. Press "CLEAR" on the LED display screen.

3. Remove gloves and place a clean pair of gloves on.

4. Obtain a clean sample trap. Place clean Sample Trap in the
vacuum, remove from the vacuum, and place in desorber.
(This ensures cross-contamination does not occur.)

5; Remove the Sample Trap from the Desorber and place it in the
_ Vacuum Sampler.
6. Conduct second test of visitor.

FOI EXEMPT - DOJ SENSITIVE
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SECOND POSITIVE RESULT FOR THE SAME SUBSTANCE IS AUTOMATIC
REJECTION OF THE VISITOR. If the second test is positive for a
different substance a third test ‘may be authorized by the
Institution Duty Officer or a Lieutenant or higher ranking
official.

All positive scans will also be recorded as follows:

1. On the "Positive ION TRACK Result" memorandum, with
the Title 18 and the LED Display print-outs attached.
(The positive print-out shall be signed by the
operator.) ’

2. On the 3 X 5 index card, noting 1st, 2nd, etc. test
for this visitor and the date the visitor is
permitted to re-enter the institution.

3. In the back of the ION TRACK Positives Log Book,
under the appropriate positive number for. thls
visitor. Akl

oo ; oL d sV
ALL VISITORS TESTING' POSITIVE WILL BE ISSUED A NOTIFICATION TO ’
THE VISITOR WITH THE DATE, AND THE APPROPRIATE NUMBER OF
HOURS/DAYS THE VISITOR'S PRIVILEGES ARE SUSPENDED. In the event
the visitor becomes controversial concerning the results the
Institution Duty Officer or a Lieutenant shall be contacted,
IMMEDIATELY! T , L

0 .
i L

S e e P P = : ool . . L e gy

CLOSING OPERATIONS j i

The follow1ng procedures are requlred for 01051ng operatlons at the
conclusion of a v151t1ng day. ‘

1.
2.
3.

Press "MENU" on the~LED display screen.
Enter your operator code and press "LOG OFF".
The computer print-out w111 be attached to that day's v151t1ng~1n
the ION TRACK Log Book. i SO

Clean the entire work station ensurlng all used sample traps have
been disposed of in the "Hot" trash. "

All ION Track Logs will be secured in the cabinet drawerz "
Ensure all locks to the cabinet are secure.

DO. NOT UNPLUG THE UNIT!!! b e

" FOI EXEMPT - DOJ SENSITIVE
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The following\total shall be documented in the ION TRACK Log
Book. '

1. Total Number of Visitors. .
2. Total Number of Scans.

3. Total Number of Positives.
4. Total Number of Walkaways.

The computerized Visiting Print-Out and the ION TRACK Daily
Report will be forwarded to the SIS.

All Lieutenants . . B
Institution Duty Officer = .

Lieutenant’s Post Orders

Front Lobby Post Orders

Visiting Room #1, #2, #3 Officers Eoiw




DATE:

FROM:F. C. 1. SEAGOVILLE

ISSUED TO:

ISSUED BY: FRONT LOBBY OFFICER

NOTICE

THROUGH THE USE OF AN ELECTRONIC DRUG DETECTION DEVICE, YOU
HAVE TESTED POSITIVE FOR PARTICLES OFA CON TROLLED SUBSTANCE.
BASED ON THIS POSITIVE TEST FINDING, YOU ARE DENIED ENTRY INTO
THIS INSTITUTION FOR A PERIOD OF 48 HOURS. IF YOU RETURN AFTER
THE 48 HOUR RESTRICTION PERIOD, YOU WILL BE RETESTED FOR
CONTROLLED SUBSTANCES. IF YOU RETEST NEGATIVE, YOU WILL BE
ALLOWED ENTRY INTO THE INSTITUTION. HOWEVER, IF YOU RETEST
POSITIVE FOR A SECOND TIME.WITHIN A 30 DAY PERIOD, YOU WILL BE
DENIED ENTRY FOR A‘ PERIOi) OF 30 DAYS. IF AFTER A 30 DAY
SUSPENSION YOU TEST POSITIVE,.YOU SHALL BE DENIED ENTRY INTd _
THE INSTITUTION FOR A PERIOD OF 90 DAYS. YOU WILL BE TESTED
UPON YOUR RETURN FROM A 90 DAY SUSPENSION. AT ANYTIME YOU
TEST POSITIVE AFOURTH TIME, YOU SHALL BE DENIED ENTRY INTO THE

INSTITUTION FOR A PERIOD OF 180 DAYS.



This person will be allowed to return to the institution in:

() 48 Hours, the next scheduled visiting day.

(A) This person _is;suspended from visiting for 30 days.

() This person is suspended from visiting for 90 days.. . .

() This person is suspended from visiting for 180 days.

YOU MAY APPEAL THIS POSITIVE TEST FINDING BY SUBMITTING A
LETTER TO THE WARDEN, SAM L. PRATT, 2113 NORTH HIGHWAY 175,

SEAGOVILLE, TEXAS 75159.

- NOTICE
SHOULD YOU WISH TO VISIT FCI SEAGOVILLE IN THE FUTURE YOU MUST

BRING THIS FORM WITH YOU UPON YOUR RETURN.



FECHA:

DESDE: F.C1. SFAGOVILLE

ENTREGADO A:

ENTREGADO POR EL OFICIAL: FRONT LOBBY OFFICER

AVISO

POR MEDIO DE UN DETECTOR ELECTRONICO DE DROGAS, USTED
A DADO UN RESULTADO POSITIVO DE TRAER PARTICULAS DE UNA
SUBSTANCIA CONTROLADA(DROGA). BASADO EN EL RESULTADO
POSITIVO DE ESTA PRUEBA, SE LE NIEGA LA ENTRADA A ESTA
INTITUCION POR UN PERIODO DE 48 HORAS. CUANDO REGRESE,
DESPUES DE LA RESTRICCICN DE 48 HORAS, SE LE HARA LA
MISMA PRUEBA PARA DETECTAR SUBSTANCIAS CONTROLADAS.
SI EL RESULTADO ES NEGATIVO, SE LE DARA ACCESO ALA
INSTITUCION. SIN EMBARGO, SI DURANTE LOS SIGIENTE 30 DIAS
VUELVE A DAR UN RESULTADO POSITIVO, SE LEN EGARA LA
ENTRADA POR 30 DIAS. SI DESPUES DE ESTE PERIODO DE 30 DIAS
DA UN RESULTADO POSITIVO, SE LE NEGARA LA ENTRADA POR
UN PERIODO DE 90 DIAS. AL REGRESAR DE SU SUSPENSION DE 90
DIAS, SE LE HARA LA PRUEBA OTRA VEZ. SILOS RESULTADOS SON
POSITIVOS POR LA CUARTA VEZ, ENTONCES LA SUSPENSION DE
ENTRAR A ESTA INSTITUCION SERA POR 180 DIAS.



Esta persona puede regresar a la institucion en:

() 48 Horas, el proximo dia de visitar.

() Este persona esta suspendida de visitar por 30 dias.
() Este persona esta suspendida de visitar por 90 dias.
( ) Este persona esta suspendida de visitar por 180 dias.

USTED PUEDE APELAR ESTA PRUEBA POSITIVA CON PRESENTAR UNA
CORRESPONDENCIA AL WARDEN, SAM L. PRATT, 2113 NORTH HIGHWAY
175, SEAGOVILLE, TEXAS 75159,

AVISO
SI USTED DESEA VISITAR A FCI SEAGOVILLE EN EL FUTURO ES
NECESARIO TRAER ESTA FORMA CON USTED A SUREGRESO.




